
Eastern Railway 
(Personnel Department) 

17 N. S. Road, Kolkata 700 001 

Serial Circular No.83/2020 

No.E.740/G/CPO/Coronavirus/Covid-19 Kolkata, Dated: 03/09/2020 

All Concerned 
(as per standard list) 

Sub Interim Procedure Order on regularization of absence 

during COVID-19 epidemic lockdown period. 
** 

A copy of Ministry of Railways (Railway Board)'s letter bearing no. 
E(G)/2020/LE 2/1, dated 03/09/2020 is enclosed for information, guidance and 

further necessary action. Board's earlier letter dated O6/08/2020 mentioned 

therein was circulated under this office serial No.76/2020. 

DA: As above. 

(J. P Kusumdkar) 
Chief Personnel Officer/IR

Phohe No. 24103 



COVEITNI\I IiItiT OT INDI..T/fi lIARAT SARKAR
Iit lillsIEY (}F ltrttl-wAl'li

(tl,/tl l.\YAl' IIO;IRD)

No. li(G) l0l{l/l,li 2/l

'I"he Genrral i\lnnngen,
rllt lnrliln llrilrr rr1'r 1S llrorluclion lnlts,
(i.1ts/li F Rnilrvn.r'(Con*!
COITEJA lluhuhnrl/[lcl ro Rn ilrtly, Kolknln'

Ncly l)elhl dntcd {11.9.2020

Suh: Intcrim Procedurc Order on rtgutnriznlion of nbscnce r!uring COVID'
l9 rpirlemic lockdorvn periotl.

DOI'&T has issued a clrrificotion vitle thcir letler No.l40:9/5/2019'Estt (LXPI.?) dited
18/07C010 on regularization of absence during COVID-I9 epidemic lockdown pcriod for
Central covcmrnent enrployes5 $-ho proceeded on lc'ave rvith slation lcave permission but cottld
not rcport for duty duc to non-availability of public transport/fl igfits and rcstictions on interiinlra
statc mrrvcrnrnl ol'pcrsons as pcr Minisry nf Ilom* Affairs' Ordcrs from lime to time. to contain
the sprcrd oICOVID-19 pandenric in the cruntry. A copy of this lclter has heen eirculated to
Zoncl Railrva-r's lbr coinplicncc virJc Boanl's lcttcr No. E(6) 2020/LE 2ll dated 06/08n020
(Copp. enclosed).

It lrt-s bcun noticcd that tliffcrcnt Ztrnal Railrvoys rrc lollorving/adopting di{Ir:rcnt
nrocl'durc forrr'gularizrtion of abscncc of Roihvay errtployecs during COVID-19 cpidemic
lor:kdorvn, In vicrv ol'this. it har bccn dr"'cidcd lo ttdopt a unil'ornr intcrim proccdure orth-.r ovcr
Indi;rn [tcilrral,s rvith o vicrv to mainlilin rrrd up<latc lcrlc rccords &s t,!* r cxt&nt
pnrccdurc. '[hc'rr,.lbrc. it ha.s hccn rlccidcd tc rcgularizc thc abscncc during ('OVID-19 cpidcmic
Iockdorrrr pcriod as pcr [ollorving nlccsurr]s for only those situations rvhich lurvs not hcen
colerlid under thc ahnve nrcnlioncd OO[.tT"s lcttcr datcd 28/07/:010 ts an intcrim
rclicl,tncasurc till lirrthcr chrilication is rcccivcd tiont DOP&T.

S,No, Situationr The
:rt

prriod of tbtencc to be rrcntcr!

I lAn cnrp loyce rcmaincr! in t lQ but could
ho attend olfice rlue to loehdorvn.
disnrption oI puhlic tr nspon or being in
r:ontainntcnt zonc.

Duty.

irfrr emptol'c.' s'as askrd to rcnrcin in

quaranlirE on rc{urn front outslrtion duty,
Spccial Casual leave (SCL).

l I ed t dA n efll p o) cc rc nl n In q afilll I ne uc

I/s Go Cenlrd la Ie ovl In5lntc t I on

peciaI Casual leave (SCL).

Sncnfi ed hrr (-arnScanner



by Railnoy
remain in

oyee lYas

thority

cn nlp ad sed
el\,1 d c,it A lt o

llala n n

pecisl Casusl leave (SCL).

ose to remr in in
An entplo),ee rvho ch
uar:tntine ns a aullon.

Feeial Casusl leave (SCL).

lo rvorkcd from honre
ue tc'.co-nlorbidiry or unclerlying ntedicnl
onditions as per Ccntrtl/Stnle Covt,

n emplol.ce rvl

nstnlctions.

DuY on ly afte r permission of csdre
ontrolling authorilv Othcnvise leave as

er nonnal rule,.

o)'ee rvho rvas in HQ but did not
called.

n enrpl

on bcinufl) for du
the period & pay may be
cr nomral rules.

Atrse nt,
ccidcd as

n emplovec has
ithout pcrmi5sion

lcft rhc hrsdquarters
rnd latcr inlornred the

ffice that he/shc is nor nble lo rcrch
sck to ofl'ice due rr: lockdorvll

pecisl Casual Leave,

oyec stayed at home as s
rccautionary ntetsurc rnd later found to
n enrpl

covtD-19 sitive

pccial Casual Leavc.

l0 n cnlployee, lvho hns rSfused to aflcnd
fT'icc and insisted on rvtrrking from hontc,
cspitc his/hsr nrmc is figriring in rhe
ler and no urrdcrlying mcdical

nditions.

ul-v only after permission ol'cadrc
ntrolling authority, Othcrwisclreat

he period as absent/ Lcavc as per
rmal rulcs.

Regularization of the above mentioned leave will require the counter signaturc sf allcast
JAG lcvel olficer. Thc ceiling of nraximum Special Casual Leave nay be limitcd to 30 days.

This issues rvith the concurrence of the Finance Directorate of Railrvav Board.

DA: A.s ahovc.

2-o
(Anita CaulBm )

Direclor Estt. (G)
Raillay Board
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